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Insurance Requirements for Rentals 

Give this document to your (or your organization’s) insurance agent. 

A current Certificate of Liability Insurance and Additional Insured Endorsement must be received by the 
Conejo Recreation & Park District at least ten (10) business days prior to the permit date. 

 An Additional Insured Endorsement is required because Certificates of Liability Insurance alone do 
not protect the additional insured. As noted on the certificate: “This certificate is issued as a matter 
of information only and conflicts no rights upon the certificate holder. This certificate does not 
amend, extend, or alter the coverage afforded by the policy.” 

 It is the responsibility of the permittee to provide an updated Certificate of Liability Insurance and 
Additional Insured Endorsement prior to the policy expiration date to ensure there is no lapse in 
coverage. Permittee will not be granted access to the facility until a new policy is on-file. 

 Certificates of Liability Insurance must include policy number, the name of the insured individual or 
business, the effective dates of coverage, and the permit location(s). 

o The policy number listed on the Additional Insured Endorsement must match the policy 
number listed on the Certificate of Liability Insurance. 

 Certificates of Liability Insurance must be for an Occurrence Policy (not Claims-Made). 

 Minimum liability limits are as follows: 
o $2,000,000 General Aggregate 
o $1,000,000 Per Occurrence 
o $1,000,000 Personal & Advertising Injury 
o $1,000,000 Products Completed-Operations 

 Sports Organizations – If the use includes athletic activities, Organization shall provide evidence of 
that the CGL includes coverage for injuries to athletic participants and should also provide evidence 
of Participant Accident Insurance 

 The Certificate Holder and Name of Additional Insured sections must read as follows: 

Conejo Recreation & Park District,  
its Directors, Officers, Agents, and Employees 
403 W. Hillcrest Drive, 
Thousand Oaks, CA 91360 

 Cancellation Clause must read as follows: “Should any of the above-described policies be cancelled 
before the expiration date thereof, the issuing company will mail 30 days’ written notice to the 
certificate holder named to the left.” 

 No blanket endorsements will be accepted.
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Sample Certificate of Liability Insurance 

  

 ** 30 days’ written notice of cancellation. 
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Sample Additional Insured Endorsement 

 


